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Address of the property the statement 
refers to

Date range of statement Amount paid to owner in  
statement period

This section displays all funds received for the property, 
all of which are managed by the agent on behalf of the 
owner.  The ‘Received but not paid out’ figure displayed 
below the total indicates funds that have been received 
but have not yet been paid to the owner. This is a simple 
calculation: Total Money In less Total Money Out = 
‘Received but not paid out’. The Money Out section details all outgoing payments 

broken down by category.
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Michael-John Robinson

15 London Road
Sevenoaks
Kent
TN13 1AS
UNITED KINGDOM

OWNER STATEMENT

MONEY IN (Detail on page 2)

Opening balance on 1 Dec ‘17 0.00

Income 18,500.00

From damage deposit 0.00

From property account 1,500.00

Total 20,000.00

Received but not paid out 1,979.50

MONEY OUT (Detail on page 2)

Agency commission 1,500.00

Admin Fee 670.50

Dps Deposit 100.00

Administration Fee 15.00

Tenancy Renewal Fee 200.00

Referencing Fee 14.00

Other categories 0.00

Property Account 750.00

Damage Deposit 0.00

Owner 15,000.00

Total 18,249.50

TENANT BALANCES

Opening balance 100.00

Invoiced (Invoices, debit & credit notes) 1,000.00

Received -600.00

Balance 500.00

PROPERTY ACCOUNT BALANCE

Opening balance 100.00

Money in 750.00

Money out 0.00

Closing balance 850.00

DAMAGE DEPOSIT BALANCE

Opening balance 0.00

Money in 0.00

Money out 0.00

Closing balance 0.00
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The Tenant Balances section shows the tenants’ opening 
balance as at the statement date, as well as all monies 
invoiced, all monies received and the closing balance.

The Property Account Balance section shows the flow of 
funds that resulted in the balance held by the agent on the 
owner’s behalf. Just like the Tenant Balance section, this 
shows the opening balance as well as any ‘money in’ that 
is added to it and ‘money out’ that is deducted from it to 
provide a closing balance as at the statement date. The 
Property Account Balance section will only be visible if an 
agent uses this PayProp feature. 

The pages following the statement summary provides more detail of each component on the summary page.

The Damage Deposit Balance shows the opening balance 
as well as any ‘money in’ that is added to it and ‘money 
out’ that is deducted from it to provide a closing balance 
as at the statement date. This section will only be visible if 
an agent uses the PayProp Deposit feature. 
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 TRANSACTION DETAIL

Date Description Money in Money out VAT Balance

Opening balance on 1 Dec ‘17 0.00

14 Dec ‘17 Michael Dale 2,000.00 2,000.00

14 Dec ‘17 Naima Yilo 2,000.00 4,000.00

31 Dec ‘17 COMMISSION 
Dybles - Fully Managed Commission 8% + Vat

39.29 6.55 3,960.71

31 Aug ‘17 COMMISSION 
Dybles - Fully Managed Commission 8% + Vat

75.91 12.65 3,884.80

31 Aug ‘17 AGENCY SET UP FEE 
Dybles Ltd - Agency Set Up Fee - £250 + vat

300.00 50.00 3,584.80

31 Aug ‘17 CONTRACTOR 
CP Inventories - Inventory for 15 Hyde House

70.00 6.55 3,514.80

31 Aug ‘17 DPS DEPOSIT 
DPS - Deposit for 15 Hyde House

1,590.71 6.55 1,924.09

14 Aug ‘17 DPS DEPOSIT 
DPS - Deposit for 15 Hyde House

1,209.29 714.80

14  Aug ‘17 OWNER 
Pip Hartley (101 Stanmore Lane, Windsor House, Hyde House) - Rent for 15 Hyde 
House Gardens

714.80 0.00

25 Sep ‘17 Michael Dale 600.00 600.00

25 Sep ‘17 Naima Yilo 600.00 1,200.00

26 Sep ‘17 COMMISSION 
Dybles - Fully Managed Commission 8% + Vat

57.60 9.60 1,142.40

26 Sep ‘17 COMMISSION 
Dybles - Fully Managed Commission 8% + Vat

57.60 9.60 1,084.80

26 Sep ‘17 OWNER 
Pip Hartley (101 Stanmore Lane, Windsor House, Hyde House) - Rent for 15 Hyde 
House Gardens House, Hyde House)

1,590.71 6.55 1,924.09

26 Sep ‘17 OWNER 
Pip Hartley (101 Stanmore Lane, Windsor House, Hyde House) - Rent for 15 Hyde 
House Gardens

1,590.71 6.55 1,924.09

Total 5,200.00 5,200.00 88.40 0.00
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